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Attendance Policy

Policy Statement: 
Good attendance plays a fundamental role in supporting children’s educational achievement, well-being and in keeping children safer. We understand that attendance at nursery is not statutory however establishing regular routines for young children supports the settling-in process and enhances their sense of security and belonging. Even if a child only has a part-time place, regular attendance is still important. This policy sets out the procedures in place to promote and monitor attendance within Little Star Nursery  and the steps that will be followed if a child is absent from the setting
Our Aims: 
• To value the individual and be socially and educationally inclusive.
 • To be consistent in the implementation of our policy and procedures for recording and monitoring attendance
. • Work effectively with parents, children, and partners through building trusted relationships to work together to remove barriers to attendance.
 To promote good attendance in our Early Years Provision we will: 
• Keep records of attendance which provide accurate information on actual attendance and lateness to enable monitoring and evaluation so that emerging patterns are addressed
Possible reasons for absence include:
 • Illness of the child
 • Illness of siblings or parents
 • Health Services Appointments 
• Holidays
 • Religious observance
 • Emergency circumstances
 Where these circumstances arise parents should inform the nursey on the first day of absence or prior to the first day of absence. Monitoring attendance and punctuality Records of children’s attendance are accurately kept and regularly monitored to ensure that we can identify any potential problems and look for patterns. All managers and staff are alert to signs that children and learners who are missing might be at risk of abuse or neglect, and appropriate action is taken when children and learners stop attending. As skilled early years professionals, we are aware that attendance is not statutory, but that non-attendance could be an indicator of other concerns.
· Absence will also be monitored for the health and well- being of children, for example so that we are aware of outbreaks of illness which need to be investigated, or to warn parents of infections such as German measles
 Procedures in place to record, monitor and follow up non-attendance. 
· Children are daily booked in via our on line ‘Tapestry’ programme and logged at the exact time they arrive and are collected
· Any known absence is recorded in this way
·  If a child is absent without an explanation a telephone call will be made to the parents to establish the reason for the absence. If no contact is made after using the main parent/ carer telephone numbers then we will use supplied emergency contact numbers
· If following this no contact is made, and there is cause for concern that the child whereabouts remain unknown, the health visiting service, or children’s services may be contacted if it is thought that family support is needed.  In more urgent cases, the Police may be contacted to carry out safe and well checks

· Monitoring attendance and use of government funded hours may also be passed on at the Local Authority’s request. Funding is provided through the local authority and if funded places are not consistently taken up then the local authority retains the right to withdraw funding. 

Policy adopted August 2025 



image1.jpeg




